Silverwood Scout Camp – Fire Safety – All hirers

To ensure compliance with the Regulatory Reform (Fire Safety) Order 2005 it is necessary that the procedure set out below MUST be followed. 

This procedure applies to Non-Scout hirers of Silverwood Lodge only.  (Scout hirers already comply as it is part of the procedure they are obliged to follow in planning/running an activity/camp.)

Silverwood Lodge contains the relevant current specification fire alarms, which are tested weekly by Silverwood crewmembers.  Smoke alarms and fire extinguishers, are tested quarterly by a specialist contactor.  Records of both tests are kept in the office and are available for inspection.  Current specification emergency lighting, with battery backup, is also fitted and inspected periodically by specialist contractor.

The hirer MUST nominate a Fire Marshal, whose principal role is:

1. To complete an evacuation list, which sets out the name, address and contact details of all persons staying in the Lodge. (specimen attached)  A copy of this list must be handed to the Silverwood senior crewmember on arrival for reference/backup. 

2. To ensure, at all times, that the three means of escape (front and rear on ground floor and side on first floor) are kept clear – both inside and outside the building.

3. On taking possession of the Lodge, assemble the full party; describe the location of the three emergency exit points and the procedure to be followed in the event of the fire alarm sounding.

4. To undertake a trial evacuation, involving all persons forming the hirers' party.

5. The fire marshal MUST ensure that no person remains in any of the various rooms before leaving the building himself.  In the event of disabled person(s) a specific helper(s) must be nominated to assist them.

6. At the designated assembly point the fire marshal MUST undertake a role call based on the evacuation list to ensure all personnel are accounted for.

7. The fire marshal shall on, completion of item 6 and not before, investigate the reason for the fire alarm sounding and take the appropriate action – which may involve calling the Fire Brigade using 999.

8. In the event of a false alarm, after silencing the alarm, the Fire Marshal may permit the party to return into the Lodge.

In the event of a fire the hirer should NOT attempt to deal with it until ALL persons have been evacuated and then only if it is clearly safe to do so.  Dealing with fires is a matter for the Fire Brigade who have the appropriate training.  Any instance of the fire alarm sounding MUST be reported to the senior crewmember

Evacuation list

To be completed by hirer and a copy handed to the senior crew member.

Address may take the following form 
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	Address
	Contact person
	Telephone

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Continue as required

(Under Scout POR (rules) this list is destroyed as hirer leaves site)
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